Follow-up letter
Your Name (Bold style)
Your address
City, Zip Code
Phone: Your Phone
Email: Your Email


Date (You can follow this format: March 11, 2012)


Name of the Recipient 
Position of the Receiver
Organization
Address
City, Zip Code

Dear Mr, Ms Last Name (Use the correct abbreviature)
Thank you for meeting me this morning. In order to follow up my application for the Position available position, I am writing you to reiterate my interest on the job. Over the years I gained more and more experience in the Area area, and I am sure that I all those years will be really useful for your company.
I will like to explain some specific points that I am sure are perfect for the position:

· Reason 1
· Reason 2
· Reason 3
Thanks again for your time, I guarantee that I can do the job really well, and I am looking forward hearing from you.

Sincerely,

Hand written signature
Your Name
