Broadcast Letter Template
Your Address
City, Zip Code
Date (You can use this format: June 21, 2012)
Name of the Recipient
Position, Company
Company’s Address
City, Zip Code
Dear Mr, Ms Last Name:
Nowadays, something required by the selected group of companies is highly demanded by companies. I am a your degree graduated from the your university name, with all the other titles you achieved over the years.
In the last years I worked on the following companies fulfilling the following positions:

· Company 1: The positions your fulfilled.
· Company 2: The positions your fulfilled.
· Company 3: The positions your fulfilled.
If you are looking for someone with these qualifications, please, feel free to contact me, my cell phone number is: cell phone #. I will call you next week to see if it is possible to arrange a meeting on a convenient hour. Thanks so much for your time.

Sincerely yours,

Your Name

